[image: image1.jpg]FINLANDIA
UNIVERSITY




Course Alpha, Number, and Name (e.g. PSY101 General Psychology)
Semester (e.g. Fall 2017)
Syllabus
General Information  
Type of Course: (lecture, seminar, fully online, hybrid, eCompanion, and/or combination)  

Number of credits: 





Prerequisites:  

Meeting Day(s) & Time(s):       



Classroom:  

Instructor:  






Phone:     
Office:       






E-Mail: first.last@finlandia.edu
 

Office Hours:  

Course Description  
Use the course description as printed in the current Finlandia University catalog. Additional information may be included; however changes to the original course description require academic approval. [Please see your dean if you have questions.]
FINLANDIA UNIVERSITY INSTITUTIONAL LEARNING OUTCOMES (ILOs) 

The faculty of Finlandia University has developed five learning outcomes that identify what we expect students to know and be able to do upon graduation.  Note that individual courses may not address all of the learning outcomes listed below:  
1. Communication – Students will be able to communicate in both the spoken and written word, with clarity and originality while adapting to diverse situations.

2. Analytic and Critical Thinking – Students will be able to gather relevant data and information, evaluate ideas, and draw relationships and conclusions across areas of study.

3. Creative Insight – Students will be able to integrate knowledge, skills, diverse perspectives, and collaborative processes to produce an expansive holistic approach to problem solving.

4. Personal Perspective – Students will be able to articulate and model a personal philosophy that expresses care for self, community, and lifelong learning.

5. Global Perspective – Students will be able to exhibit an understanding of and appreciation for diverse cultures and the natural environment, and demonstrate a sense of belonging in an interdependent world.

Course Outcomes: Framework for Assessment 
Course Outcomes (list them here and identify how they connect with the ILOs)
(For example, Course Outcome:  Students will write 2 essay papers comparing ancient cultures. ILO:  Communication and Analytic and Critical Thinking)
Texts/Materials  
List the information on textbooks and other materials that students are required to have for the course; including but not limited to the name of the text, author, and edition. Optional reading materials should also be listed. [Please include ordering information for all materials that are not available at the bookstore.]
Information Regarding Course Structure - Please include any use of online resources in your course, especially student expectations. Starting fall 2017, the school is using Schoology as its learning management system. 
General information about the course and any recommendations you would make to students about effective ways to utilize the course. These elements may include instructional methodology of the course and distinctive features of the course.  
Contact Hours (Guided by the Policy Statement on Credit Hours approved 12-2-14)
Include information regarding the time commitment students will have for your course. If there are only didactic sessions for instance, then the expected workload will follow policy at 1 in-class hour per credit hour per week AND an additional minimum of 2 hours of work outside of class for each credit hour per week. [continued next page…]
[e.g. 3 credit class = 3 hours of direct faculty instruction + a minimum of 6 hours of work outside of the classroom each week for a minimum of 9 hours of work per week.]
Courses with labs, clinicals, practicals, etc need to provide a breakdown of what the expected time commitment will be for those additional components/sessions as well. 

Grading Policy  
Include a description of your grading practices, and how the student will be evaluated. This should also include a grading scale congruent with the area in which your course is being taught. [Please discuss the grading scale used within your area with your department head/dean. Some programs do not use the standard scale as outlined in the Advising Handbook.] 
Assignments: Student Assessments

Include a description of the assessments/assignments being used in your course used to assess student learning and academic progress. Include the weights for each assignment (% of final grade or points awarded for each assignment). 
Course Schedule  
Include a schedule outlining class meetings, assignments, quizzes, tests, & exams, as well as any extra activities for the course.  
Academic Support Services [Recommended language] 
If you are having difficulties with the course, please feel free to meet with me. If you cannot meet with me during set office hours, you should contact me to arrange an alternative meeting time [include the best way for students to reach you]. Also, you should take advantage of tutoring services available through the Teaching Learning Center (TLC) located in Nikander 10. The TLC is open Monday-Friday from 9:00 a.m.-5:30 p.m., with additional evening hours in the Maki Library. Tutoring is available either by appointment or walk-ins, but appointments are recommended to ensure that an appropriate tutor is available. TLC Direct Line: 487-7255  

Attendance (All syllabi will include this exact language.)  
The university expects every student to attend all class sessions of scheduled courses and complete all assignments. The class attendance policy follows, as noted in the University Catalog.

1.
Each student is expected to attend all class periods. Students who anticipate missing a class session (whether excused or unexcused) must inform their instructor(s) prior to the absence. Individual instructors decide whether an absence is excused or unexcused and how class absences affect the student’s grade. 

An excused absence may be granted for reasons related to a university-approved event, bereavement, military obligation, jury duty, severe weather, or other urgent personal matters. Types of absences not listed above are considered unexcused. 

2.
In the event that absences adversely affect a student’s grade, the student will be referred by the instructor to their academic advisor and the Academic Success Coach.

3.
In-class assignments, quizzes, and/or exams missed on the day of an unexcused absence cannot be made up. 

Americans with Disabilities Act  
Finlandia University complies with the Americans with Disabilities Act and Section 504 of the Rehabilitation Act. Any student requesting accommodations must have documentation of a specific disability on file with the Director of Disability Student Services (DSS). With proper documentation on file, a student will then receive a Disability Verification Memo for the course(s) that identifies the accommodation(s). The office of the Director of Disability Student Services (DSS) is located in Mannerheim 114; phone 487-7324.  

Academic Integrity  
Finlandia University’s faculty require academic integrity from all students. Any student who violates the Integrity Core Values and Behavioral Expectations (as noted in the Student Handbook), including Falsification, Academic Dishonesty, Collusion, or Trust can expect an academic penalty imposed by the instructor with the possibility of additional sanctions levied by the Board of Student Conduct. Refer to the Student Handbook for further explanation.
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